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Membership Information (retention schedule) 

General register of 
members 

 Kept only for the duration of 
membership 

Membership record through NUS 
Digital 

General Data 
Protection 
Regulation 

Society/Sport 
Membership 
registration/Information 

 Keep only for the duration of 
the membership 

Membership record through NUS 
Digital 

General Data 
Protection 
Regulation 

Results of student 
surveys: summaries and 
analyses of responses 

3 years From date of completion Student Surveys results and 
analyses 

Historic / 
Commercial Value 

Student Representative 
information (Course 
Reps) 

3 years Current year + 3 years after 
office term has ended 

Programme Representative 
course information  

Historic / 
Commercial Value 

Records of student 
volunteers 

3 years Current year + 3 years after 
position has ended 

Registration details 
Volunteer Role Descriptions 

Historic / 
Commercial Value 

Advice service case files 
and related 
documentation held 
within Advice Pro 

6 years After Last action on case Records documenting the 
provision of Welfare/Advice 
Services to individual students 
stored on Advice Pro 

Limitation Act 1980 
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